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PRODUCTION MANAGERS FORUM MEETING MINUTES 
 

Date: Wednesday March 15th 2016 
Time: 19:30-22:00 
Venue: Above the Arts Studio Space, London   
 
 
IN ATTENDANCE  
 
Pip Robinson (PR) 
Ned Lay (NL) 
Fran Bradley (FB) 
Zoe Cotton (ZC) 
 
APOLOGIES 
 
Ed Borgnis  
Luke Child  
Heather Doole  
Mark Shayle  
David Evans   
 

GENERAL  
 
The meeting commenced at 19:45 this evening due to lateness  
 

ABTT Theatre Show 2017  
 
 

- Our attendance at the ABTT Theatre Show this year was discussed. An hour slot 
has been booked on Wednesday 8th June 2pm-4pm for an informal panel 
discussion and to present our new ideas and website to attendees.  

 
- ZC to ask Isobel Hatton about x 5 mics – 4 for the panel and 1 roaming, projection 

screen and laptop, teas and coffees and data harvesting so we can add attendees 
to the session to our mailing list.  
 

- It is of high importance that now we have a confirmed slot at the show, we 
actually have something worth presenting to our colleagues and peers.  
 

- We need to create a presentation – powerpoint or otherwise, to present at the 
panel discussion and have a list of topics ready for the Q&A session and possibly 
some well-known PMs come in to talk about their work.   

 
- PR, NL, FB and ZC to form a mini action group for the PMF at ABTT show  
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WEBSITE AND SOCIAL MEDIA  
 
 - The mission statement suggestions submitted by everyone prior to the meeting were 
analysed and from this a first draft of the PMF mission statement was drawn up. This is 
to be put on the Drop box for everyone to view, feedback and suggestions welcome.  

- FB raised concerns that the live events (by which we mean music/gigs/festivals) 
are not being represented.  FB to add PR and ZC to a Facebook group currently 
set up to action inviting PM’s in this side of the industry to our meetings and 
future events.  

- It was agreed after much discussion that we should keep the current green 
colours of the PMF, but perhaps make it a shade lighter with a new typeface for 
the website and other PMF branding  

- It was asked if we can merge the old PMF Facebook group created with the 
website by Whitelight with Mike’s current page. It was asked if this is something 
LC could do? 

- Some time was spent deciding from a list of options sent by Lisa, the website 
designer, what to include on the website and what we should ask her to quote 
for. (Banners, headings, typeface, menus etc) PR will take these back to Lisa and 
ask for two quotes – one for one full year of design and website support, and one 
just the design and set up of the website, which we then manage ourselves.  

- Website deadline has been set as May 1st with a provisional deadline to go live on 
May 7th 
 
 
 

ACTION POINTS 
 

-  ZC to ask Isobel Hatton about x 5 mics – 4 for the panel and 1 roaming, 
projection screen and laptop, teas and coffees 

- Create a presentation for the ABTT show  
- ZC to type up draft one of mission statement and put on the Dropbox  
- FB to add PR and ZC to a Facebook group currently set up to action inviting PM’s 

in this side of the industry to our meetings and future events   
- PR to get two quotes from Lisa – one for website design and one for design + 

support  
- LC to look into merging of FB groups? 

 

 
 
 
NEXT MEETING  
TBC 
 
 


